	

	
[image: image1]
	

	JOB DESCRIPTION


At South Somerset Partnership School Safeguarding Children and Young People is the responsibility of every adult.

	Job Title:
	Curriculum Teaching Assistant

	School:
	South Somerset Partnership School

	Grade:
	13

	Main Purpose of Job: Briefly – what is the job there for and why is it being done?  Please attach an organisation chart to show clearly, the department structure and where the job fits with this.

	To assist teaching staff in the development and implementation of programmes of work and in the provision of a stable, caring and supportive learning environment, which enables pupils to achieve their full learning potential and facilitates their social and moral development.
Pupils at SSPS can present moderate to intensive challenges. Some may not readily engage in activities and require additional encouragement. Support is provided on both a one to one basis and in groups, to pupils with significant SEMH needs (including medical needs).

	Main Responsibilities and Duties: What needs to be done? – Describe the main responsibilities and duties required of the job.  This should include responsibilities for the support or management of clients, employees, budgets, processes and equipment.
	% of Time

	Support for teaching and learning:
Under the guidance and direction of a teacher:

· Develop, maintain and apply knowledge and understanding of pupils’ general and specific learning needs to ensure that support is given to them at an appropriate level.

· Learning support is delivered individually and in groups through a range of tasks which includes:

· Delivering, supporting and directing tasks, clarifying and explaining instructions. 

· Supporting pupils in specific areas needing improvement, both academic and social.

· Work with and support pupils to ensure they are able to use ICT and other specialist equipment to enhance their learning.

· Motivate and encourage pupils to concentrate on and fulfil the tasks set.

· Undertake learning activities with pupils of varying abilities to ensure differentiation and access to the curriculum

· Seek to ensure the promotion and reinforcement of pupils self esteem, appropriate levels of effort and behaviour and to guide pupils to become independent learners.

· Contribute to the assessment of pupils’ learning, in particular with regard to literacy and numeracy skills.

· Contribute to the implementation of the National and/or Foundation Curriculum and specific individual pupil targets.
Under the guidance of a Centre Leader:

· To act as a key adult or tutor to a small group of pupils identified by the Centre Leader

· To accept responsibility for the well being of this group

· To act as the first point of contact for parents and ensure they are contacted regularly (at least weekly) about their childs progress.

· To support the improvement of attendance for tis group.

· To support the implementation of the schools behaviour policy and ensure rewards and sanctions are understood by both the child and the parent.

· To attend meetings as requested by the Centre Lead

· To support cross school and curricular activities

· To ensure identified pupils follow school expectations in terms of uniform.

· To act as a role model for this group in terms of dress, punctuality and attendance
Support for Curriculum:

· Assist in the development, monitoring and evaluation of programmes of work. 

· To upkeep data files, catalogue resources, maintain inventories, photocopy, record TV programmes and use IT systems for administration and educational purposes.

· Contribute to and assist in the development and monitoring of systems for review and recording of pupils progress.

·  Assist in the preparation, organisation and maintenance of classrooms and their equipment, including assistance with and creation of displays, make basic visual aids, art and craft materials, mount and display pupils work. 

· Assist teachers in timetabling of lessons and curriculum if required.

· Assist in the preparation for educational visits, and where appropriate accompany students.  

· Attend and contribute to school staff meetings and in-service training events, within contracted hours or outside normal hours by agreement.

General Supervision of and support for pupils:

· Supervise pupils in playgrounds and when arriving and leaving school. 

· Assist in the supervision and delivery of baseline testing and any other tests/assessments as directed.

· Provide supervision at mealtimes, ensuring the environment promotes good table manners and behaviours. To support pupils in clearing up after meals are finished.

· To assume sole supervision of named groups of pupils where interventions or programmes are being delivered, this is always under the direct supervision of a member of teaching staff.
Additionally, under the direction of a Centre Lead, the job may include some or all of the following duties, depending on the age and needs of pupils:

· To hold a current First Aid Certificate.

· Maintain First Aid equipment and materials, and dispense medicines in accordance with school policy.

· Undertake First Aid.

· Under the direction of Health Service professionals, undertake activities in support of occupational, physio and speech therapy. 

· Alongside teaching staff, to assist in the development of Individual Pathway Plans for pupils.

· To undertake a key worker role when required.

· To work with pupil groups, using a range of strategies support the inclusion of all pupils.

· To monitor and support pupils engaged on work experience programmes.
Other 

· To undertake any other duties reasonably requested by the Headteacher.
	

	Facts and Figures: Give facts and figures that help to give a picture of the job.  This should include any statistics relevant to the job, for example the number of clients supported, type and value of equipment, resources or premises for which the job has responsibility, size of budgets controlled or which the job has some impact on and, if appropriate, numbers of staff managed.

	South Somerset Partnership School supports pupils who are permanently excluded, at risk of exclusion from their mainstream schools or not able to currently attend school due to medical and mental health needs. Our school consists of 5 sites catering for students from KS2 –KS4.
Curriculum TA’s are placed in named Centres and work within the specialism of that particular Centre.

	SUPPORTING PROCESSES

	Problem Solving and Creativity: Give examples of the problem solving and creativity involved in the job.  This should include resolving issues over interruptions to work deadlines, priorities and changing demands.  How often do these issues occur?

	Creativity and innovation are needed to meet the needs of individual pupils, such as those with substantial mental health difficulties, social and emotional difficulties which can include regular exhibitions of challenging behaviour which, occasionally, includes aggression. Staff are required to ‘think on their feet’ and complete dynamic risk assessment when called upon to do so.

	Decision Making: Give examples of the types of decisions which the job has responsibilities for making, including where appropriate those relating to resources, budgets and employees. Show where there is authority of freedom to act and where there is an impact via recommendations or advice.

	Always within agreed school policy and expectations, to be able to make decisions without referral to others to care for the needs of students with SEMH or medical needs

	Physical Effort and Working Conditions: Give details and the frequency of any special effort needed, including the prolonged or frequent use of IT equipment and describe any particular working conditions, other than those encountered in a normal office environment, to which the job holder is subjected eg noise, outside working, unpleasant surroundings.

	The post holder is expected to work both within and outside of the Centres, often dealing with students who are not easily engaged with. Substantial physical effort is sometimes required and there is a possible physical risk in dealing with aggressive behaviour. 
The post holder is expected to support pupils with significant to intensive challenges on both a one to one and group basis.
SSPS is a large split site school with Centres in Yeovil and Chard. All staff have a named base to foster and support a sense of team, however all staff can be asked to work at any site across the school. Any additional travel expenses are paid from the named base, not the staff members home.

	Contacts and Relationships: Give details of the range and type of people within the Council or external organisations and including the recipients of services it is necessary to contact in order to carry out the responsibilities of the job.  What is the range and purpose of the contact eg providing information or advice, directing, monitoring, influencing, motivating.

	Contact with all staff in school to pass and receive information, advice, guidance, suggestions and ideas. 

Where applicable, contact with Health Service professionals to provide daily support for the pupils with known medical conditions.

Contact with parents/carers and other agency staff to provide support for pupils, such as giving feedback on pupils progress. Such communications can be of a delicate nature depending on a pupils particular needs.

	Additional Information: Anything else which is relevant to the job which is not adequately covered elsewhere.

	

	Knowledge, Skills and Experience: (To be completed by the Line Manager) The minimum general education standard, qualifications, training and level of experience required by the job holder to be fully effective in the job.  Note that this information should relate to the requirements of the job and not what may be available from existing job holders.

	· Requires an advanced level of education to plan, prepare, and draft out lessons and schemes of work.

· The post holder should be educated to A level standard or equivalent.

· In addition, the post holder should also have significant experience in training & development in delivering teaching and learning strategies, and in working with students displaying emotional or behavioural difficulties.

· The ability to remain calm under all circumstances.

· Good sense of humour.

· Non judgemental approach to working with people.

· Solution focused approach to problem solving.

· A willingness to work collaboratively and flexibly with staff, government agencies, parents/carers and the general public.

· Interest in the welfare and well-being of young people.

· A working knowledge of the use of ICT in a learning environment.
· The ability to travel across the South Somerset area independently (preferably full driving licence)



[image: image2.png]Partnership School



