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	JOB DESCRIPTION


At South Somerset Partnership School Safeguarding Children and Young People is the responsibility of every adult.
	School:
	South Somerset Partnership School

	Job Title:
	Centre Leader

	Grade:
	12

	Main Purpose of Job: Briefly – what is the job there for and why is it being done?  Please attach an organisation chart to show clearly, the department structure and where the job fits with this.

	To support the vision of SSPS by taking responsibility for leading and managing a ‘Centre’ ensuring there is support for pupil well-being and promoting the highest standards of behaviour, attendance and tutoring, reducing individual barriers to learning.

	Main Responsibilities and Duties: What needs to be done? – Describe the main responsibilities and duties required of the job.  This should include responsibilities for the support or management of clients, employees, budgets, processes and equipment.
	% of Time

	To be responsible for the implementation of school policy and procedures in relation to pastoral care, including (but not exclusively)

· Keeping Children Safe in Education

· Behaviour for Learning

· Attendance

· Well Being and Pastoral Care

To act as deputy DSL for the ‘Centre’ you lead including the management and maintenance of confidential records and attendance at meetings.

To lead a team of teaching and non teaching staff, ensuring that they:

· Act as a key adult or tutor to a small group of pupils.

· Accept responsibility for the well being of this group

· Act as the first point of contact for parents and ensure they are contacted regularly (at least weekly) about their childs progress.

· Support the improvement of attendance for this group.

· Support the implementation of the schools behaviour policy and ensure rewards and sanctions are understood by both the child and the parent.

· Attend meetings as requested
· Support cross school and curricular activities

· Ensure identified pupils follow school expectations in terms of uniform.

· Act as a role model for this group in terms of dress, punctuality and attendance
Additionally:

To develop mentoring relationships with pupils, with the aim of achieving goals identified in pupil pathways.

To raise the profile of good attendance, and actively promote understanding of the link between attendance and achievement. 

To work with teaching staff to write, monitor and support the implementation of individual pupil planning and associated pathway documents.

To ensure effective communication between all staff members that work in the ‘Centre’ (some may not be in attendance every day).

To devise induction timetables for new pupils and ensure their delivery.

Ensure pupils have the correct safety plans in place including Medical Care Plans, Individual Safety Plans and Positive Handling Plans.

Work with the SENCO to identify pupils who may require additional learning interventions and ensure timetabling for effective delivery.

To have oversight of the ‘Centre’ timetable and suggest adjustments where necessary.

To devise exit programmes for pupils and co-ordinate support to give the best possible chance of success.

Provide duty rota’s, supervision at break times and devise and delegate activities to be delivered during break times.

To make referrals to outside agencies and work in partnership with them to remove barriers to learning.

To ensure reporting to the LA is completed within required timescales (eg, racial incident reporting)

To support the administration team in ensuring the accurate recording of pupil information in SIMS.

To ensure all risk assessment is carried out, including for individual pupils, before trips and visits take place.

To produce reports for the Headteacher and Area Management Group evaluating the success of the Centre and areas for improvement.

To work with the SLT to produce an annual school development plan that ensures the best possible outcomes for learners.

To act as the ‘floating’ member of staff when required to promote attendance in lessons and good behaviour for learning.
To participate in middle leadership meetings.

To participate in the regular review of school policy and procedures and make suggestions for development and improvement.

To undertake any additional duties reasonable requested by the Headteacher.


	

	Facts and Figures: Give facts and figures that help to give a picture of the job.  This should include any statistics relevant to the job, for example the number of clients supported, type and value of equipment, resources or premises for which the job has responsibility, size of budgets controlled or which the job has some impact on and, if appropriate, numbers of staff managed.

	South Somerset Partnership School supports pupils who are permanently excluded, at risk of exclusion from their mainstream schools or not able to currently attend school due to medical and mental health needs. Our school consists of 5 sites catering for students from KS2 –KS4.

Centre Leaders have   for a named Centre / Area and work with the specialism of that particular Centre.


	SUPPORTING PROCESSES

	Problem Solving and Creativity: Give examples of the problem solving and creativity involved in the job.  This should include resolving issues over interruptions to work deadlines, priorities and changing demands.  How often do these issues occur?

	Creativity and innovation are needed to meet the needs of individual pupils, such as those with substantial mental health difficulties, social and emotional difficulties which can include regular exhibitions of challenging behaviour which, occasionally, includes aggression. Staff are required to ‘think on their feet’ and complete dynamic risk assessment when called upon to do so.

	Decision Making: Give examples of the types of decisions which the job has responsibilities for making, including where appropriate those relating to resources, budgets and employees. Show where there is authority of freedom to act and where there is an impact via recommendations or advice.

	Centre Leaders are responsible for the day to day running of the Centre they are named to and have autonomy to make operational leadership decisions within agreed school, policies and procedures.

	Physical Effort and Working Conditions: Give details and the frequency of any special effort needed, including the prolonged or frequent use of IT equipment and describe any particular working conditions, other than those encountered in a normal office environment, to which the job holder is subjected eg noise, outside working, unpleasant surroundings.

	The post holder is expected to work both within and outside of the Centres, often dealing with students who are not easily engaged with. Substantial physical effort is sometimes required and there is a possible physical risk in dealing with aggressive behaviour. 
The post holder is expected to support teaching and non-teaching staff in managing pupils with significant to intensive challenges on both a one to one and group basis.
SSPS is a large split site school with Centres in Yeovil and Chard. All staff have a named base to foster and support a sense of team, however all staff can be asked to work at any site across the school. Any additional travel expenses are paid from the named base, not the staff members home.

	Contacts and Relationships: Give details of the range and type of people within the Council or external organisations and including the recipients of services it is necessary to contact in order to carry out the responsibilities of the job.  What is the range and purpose of the contact eg providing information or advice, directing, monitoring, influencing, motivating.

	Pupils: Daily.

Teaching and Non teaching staff: Daily for the purpose of providing direction, giving and receiving information, consulting, informing, advising and sharing.
Other Middle Leaders: Regularly for the purpose of ensuring the good quality of teaching and learning is maintained.
SLT: Daily for the giving and receiving of information and instructions.
Parents/carers: As required for the purpose of advising, informing, regularly dealing with conflict and stressful circumstances.

Headteacher: As required for the purpose of professional development and provision of information relating to pupils in their charge.

	Additional Information: Anything else which is relevant to the job which is not adequately covered elsewhere.

	

	Knowledge, Skills and Experience: (To be completed by the Line Manager) The minimum general education standard, qualifications, training and level of experience required by the job holder to be fully effective in the job.  Note that this information should relate to the requirements of the job and not what may be available from existing job holders.

	· Experience of successfully leading a team including chairing meetings.
· Good understanding of how children and young people develop and how they learn.

· Broad understanding of educational issues including national curriculum, relevant legislation and learning programmes and strategies (eg, literacy and numeracy)

· High expectations of pupils and staff.

· Education to at least A level standard.

· Ability to communicate well both in writing and verbally.

· Ability to relate well to vulnerable children and young people and adults.

· Time management skills

· Ability to prioritise effectively

· Commitment to own personal professional development.
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